
Volunteers Policy

Moab Charter School believes that community involvement is key to a successful school
and optimal student achievement.  Parents who enroll their children in Moab Charter School
should do so with the understanding that their involvement is crucial to the success of their
child’s education and of the school. Parents and families are encouraged to contribute volunteer
hours per school year.  The Parent Council (PC) serves as a conduit for organizing committees
and coordinating parental involvement throughout the school.  Volunteer opportunities are
diverse in nature to accommodate individual circumstances.

Responsibilities and Expectations:
A volunteer at Moab Charter School is any person who donates services to the school

without pay or other compensation, except for expenses actually and reasonably incurred as
approved by the Director or through the Parent Council.  Volunteers will perform volunteer
services under the supervision or direction of an assigned school employee, PC executive
committee member, or board member and shall have the approval of the Director to perform
such volunteer services.  Volunteers are expected to follow the directions of those to whom they
have been assigned and to conform to all applicable laws, rules, and policies.  Failure to do so
may give rise to terminating the volunteer from service.  If at any point during volunteer service
the assigned school employee, PC executive committee member, or board member believes
that there is a conflict of interest with the volunteer, they are authorized to remove the volunteer
from service for the day.  The facts leading to the temporary removal of a volunteer from service
will be reviewed by the Director.  After a review of relevant information, the Director will
determine if the person will be authorized to continue providing volunteer service.  Once a
determination has been made, the volunteer will be contacted by the Director, or the Board
Chair to discuss the results.

While volunteering at Moab Charter School, volunteers may handle confidential
information.  It is the expectation of the school that volunteers shall keep said information in the
strictest of confidence.  As such, when dealing with sensitive information, volunteers will be
required to sign a Confidentiality Agreement.  If a volunteer is not clear as to the confidential
nature of documents or information, she or he is expected to ask their supervisor for
clarification.

In accordance with state law, students must not be left unattended with any volunteer not
having been fingerprinted or without a background check.  Therefore, Moab Charter School will
require all potential regular volunteers (Category II) who are given significant unsupervised
access to a student in connection with their volunteer assignment to submit to fingerprinting and
a criminal background check as a condition of volunteer appointment and service.  Moab
Charter School will pay the fingerprinting and background check fees of any regular (Category
II) volunteer applicant.  However, an applicant who wishes to donate the cost (about $50.00) of
his or her fingerprinting and background check may do so.
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Moab Charter School classifies its volunteers into two categories:
Category I volunteers are those who visit the school on an occasional basis to participate in
activities always within the view of school staff and are never left alone with students.
Participation as a Category I volunteer does not require fingerprinting.  The Director approves all
Category I volunteers.  Examples of the category include those who wish to:

● Attend classroom or school-wide events, fairs, recognitions, or celebrations
● Classroom or lunch-time visits on a limited basis; a few times per year
● Classroom presenters
● High school student volunteers participating in a school-sponsored program
● Participants in school beautification or other projects of a limited duration

Category II volunteers are those who participate at school or in school activities on a regular
basis and who may, under the direction of certified personnel, work with students outside the
direct supervision of staff.  Participation as a Category II volunteer requires fingerprint and
background check clearance prior to beginning as a volunteer.  The Director approves all
Category II volunteers.  Examples of this category include those who wish to:

● Perform regularly-scheduled classroom or school-wide support services
● Supervise students before or after school, and during breakfast or lunch
● Chaperone day field trips
● Chaperone overnight or longer field trips
● Clerical and office volunteers who copy, collate, file, etc.
● Provide before, during, or after-school enrichment program support or supervision
● Club sponsors or leaders

The school administration office provides all who are interested with information about the
fingerprinting and criminal background check process.

Volunteer Responsibilities:
Identification: In an effort to ensure safety and security, all volunteers will be issued and must
wear a school visitor name badge at all times while on school property.  Adults not wearing
proper identification shall be directed to the school office.

Sign In/Sign Out: All volunteers are required to sign in and sign out in the school office when
volunteering.  This allows for proper accounting in the event of an emergency and provides an
extra measure of security and safety.
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Confidentiality: Volunteers must protect the teachers’ and students’ rights to privacy.  Volunteers
may not disclose school information or personal matters which may be overhear while on
campus.  Student concerns are to be discussed only with the teacher or staff member with
whom the volunteer is working or with the school director.

Professionalism: Although participation is voluntary, volunteers should behave in a professional
manner at all times including appropriate dress and interaction while on campus.  Besides being
responsible for maintaining an attitude of mutual respect and support for staff and students,
volunteers should become familiar with school and classroom policies and practices.

Dependability and Punctuality: Volunteers provide valuable support for the students and staff
both inside and outside the classroom.  While committing to a volunteer opportunity, volunteers
should be sure to arrive on time, every time.  If a volunteer is unable to fulfill a commitment,
contact with the teacher or director should be made as soon as possible.  Volunteers with young
children with them during the designated time of their services should discuss the matter with
the teacher or director they’ll be working with.  It is up to the teacher’s discretion whether to
allow younger children into their classrooms.

Universal Health Precautions: All bodily fluids are to be treated as if they are infected with a
blood-borne pathogens.  Volunteers should obtain direction from school staff on locating and
utilizing personal protective equipment.  Proper handwashing and hand sanitizing techniques
are the most important thing that can be done to avoid sickness.

Please be aware that volunteers who do not follow the responsibilities and expectations
as outlined above may be asked to leave campus or may be restricted from volunteer
opportunities.

Immunity from Liability:
Volunteers performing volunteer services under the general supervision of a school

employee shall be immune from liability with respect to any decisions or actions, other than in
connection with the operation of a motor vehicle, taken during the course of those services
unless it is established that such decisions or actions were grossly negligent, not made in good
faith, or were made maliciously.
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